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  PUBLIC RECORDS REQUEST 
 
 
 

Freedom of Information Act, General Laws, Chapter 66, Section 10 
and Chapter 4, Section 7, Clause twenty-sixth and Title 950:  Office 
of the Secretary of the Commonwealth Chapter 32:0: Public Records 
Access Regulations. 

 
 
Freedom of information regulations state in part, “Every person having custody of any public record 
shall, at a reasonable time, and without unreasonable delay, permit the record to be inspected and 
examined by an person, under such supervision as may be appropriate, and shall furnish one copy 
thereof upon payment of reasonable fee…” 
 

THERE IS A TEN (10) DAY PERIOD FROM DATE OF RECEIPT  
IN WHICH TO PROVIDE SUCH DOCUMENTATION. 

 
 
PLEASE COMPLETE THE FORM BELOW: 
 
 

What information are you requesting? (Please be specific)  

 

 

 

Telephone Number: (          ) Fax Number: (          ) 

 

Requestor’s name:    
 PRINT NAME  SIGNATURE 

     
 

 
 

• Our office will call you to let you know what the total fee will be 
for the copies requested.   

• $.20  per page for copies -  $.50 for computer copies 
• $2.00 per page for Certified copies  
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