PUBLIC RECORDS REQUEST

Freedom of Information Act, General Laws, Chapter 66, Section 10
and Chapter 4, Section 7, Clause twenty-sixth and Title 950: Office
of the Secretary of the Commonwealth Chapter 32:0: Public Records
Access Regulations.

Freedom of information regulations state in part, “Every person having custody of any public record
shall, at a reasonable time, and without unreasonable delay, permit the record to be inspected and
examined by an person, under such supervision as may be appropriate, and shall furnish one copy
thereof upon payment of reasonable fee...”

THERE IS A TEN (10) DAY PERIOD FROM DATE OF RECEIPT
IN WHICH TO PROVIDE SUCH DOCUMENTATION.

PLEASE COMPLETE THE FORM BELOW:

What information are you requesting? (Please be specific)

Telephone Number:  ( ) Fax Number: ( )

Requestor’'s name:

PRINT NAME SIGNATURE

e Our office will call you to let you know what the total fee will be
for the copies requested.

e $.20 per page for copies - $.50 for computer copies
e $2.00 per page for Certified copies

C:\Users\Robert Wilson\Documents\Magic Briefcase\Web_Work\NS2_Lynn_Municipal\cityoflynn\cityhall_documents\clerk\forms\publicrecords\Public Records Request.doc



THE 18 8 GENERAL COURT OF

THE COMMONWEALTH OF M ASSACHUSETTS

Section 10 Public inspection and copies of records; presumption; exceptions
PREVNEXT

Section 10. (a) Every person having custody of any public record, as defined in clause Twenty-sixth of section seven of
chapter four, shall, at reasonable times and without unreasonable delay, permit it, or any segregable portion of a record
which is an independent public record, to be inspected and examined by any person, under his supervision, and shall
furnish one copy thereof upon payment of a reasonable fee. Every person for whom a search of public records is made
shall, at the direction of the person having custody of such records, pay the actual expense of such search. The following
fees shall apply to any public record in the custody of the state police, the Massachusetts bay transportation authority
police or any municipal police department or fire department: for preparing and mailing a motor vehicle accident report,
five dollars for not more than six pages and fifty cents for each additional page; for preparing and mailing a fire insurance
report, five dollars for not more than six pages plus fifty cents for each additional page; for preparing and mailing crime,
incident or miscellaneous reports, one dollar per page; for furnishing any public record, in hand, to a person requesting
such records, fifty cents per page. A page shall be defined as one side of an eight and one-half inch by eleven inch sheet

of paper.

(b) A custodian of a public record shall, within ten days following receipt of a request for inspection or copy of a public
record, comply with such request. Such request may be delivered in hand to the office of the custodian or mailed via first
class mail. If the custodian refuses or fails to comply with such a request, the person making the request may petition
the supervisor of records for a determination whether the record requested is public. Upon the determination by the
supervisor of records that the record is public, he shall order the custodian of the public record to comply with the
person’s request. If the custodian refuses or fails to comply with any such order, the supervisor of records may notify the
attorney general or the appropriate district attorney thereof who may take whatever measures he deems necessary to
insure compliance with the provisions of this section. The administrative remedy provided by this section shall in no way
limit the availability of the administrative remedies provided by the commissioner of administration and finance with
respect to any officer or employee of any agency, executive office, department or board; nor shall the administrative
remedy provided by this section in any way limit the availability of judicial remedies otherwise available to any person
requesting a public record. If a custodian of a public record refuses or fails to comply with the request of any person for
inspection or copy of a public record or with an administrative order under this section, the supreme judicial or superior

court shall have jurisdiction to order compliance.

(c) In any court proceeding pursuant to paragraph (b) there shall be a presumption that the record sought is public, and

the burden shall be upon the custodian to prove with specificity the exemption which applies.



(d) The clerk of every city or town shall post, in a conspicuous place in the city or town hall in the vicinity of the clerk’s
office, a brief printed statement that any citizen may, at his discretion, obtain copies of certain public records from local

officials for a fee as provided for in this chapter.

The commissioner of the department of criminal justice information services, the department of criminal justice
information services and its agents, servants, and attorneys including the keeper of the records of the firearms records
bureau of said department, or any licensing authority, as defined by chapter one hundred and forty shall not disclose any
records divulging or tending to divulge the names and addresses of persons who own or possess firearms, rifles,
shotguns, machine guns and ammunition therefor, as defined in said chapter one hundred and forty and names and
addresses of persons licensed to carry and/or possess the same to any person, firm, corporation, entity or agency except
criminal justice agencies as defined in chapter six and except to the extent such information relates solely to the person

making the request and is necessary to the official interests of the entity making the request.

The home address and home telephone number of law enforcement, judicial, prosecutorial, department of youth services,
department of children and families, department of correction and any other public safety and criminal justice system
personnel, and of unelected general court personnel, shall not be public records in the custody of the employers of such
personnel or the public employee retirement administration commission or any retirement board established under
chapter 32 and shall not be disclosed, but such information may be disclosed to an employee organization under chapter
150E, a nonprofit organization for retired public employees under chapter 180 or to a criminal justice agency as defined
in section 167 of chapter 6. The name and home address and telephone number of a family member of any such
personnel shall not be public records in the custody of the employers of the foregoing persons or the public employee
retirement administration commission or any retirement board established under chapter 32 and shall not be disclosed.
The home address and telephone number or place of employment or education of victims of adjudicated crimes, of
victims of domestic violence and of persons providing or training in family planning services and the name and home
address and telephone number, or place of employment or education of a family member of any of the foregoing shall
not be public records in the custody of a government agency which maintains records identifying such persons as falling

within such categories and shall not be disclosed.

A: By law, the Department may charge 20 cents per page for photocopies and 50 cents per page for computer printouts. The Department
may also charge you for the time it takes to search for records, remove any exempt data, photocopy the record, and refile it. The
Department may waive the fee at its discretion. If the cost of producing the record will exceed $10, the Department will send you a

written estimate of the cost. All fees must be pre-paid before the Department will forward the requested record. G.L. c. 66, §10; 950 CMR
32.06.
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